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1. O0uue mosoxKeHus

1.1. Hacrosiiee moyioskeHHe periiaMeHTHPYeT AesTesbHocTh oubmmoreku MbOY KCOIII
(manee — oOpa3oBaTenbHas OPraHU3AIIN).

1.2. Hacrosmiee nonoxeHue pa3paboTaHo B cOOTBeTCTBUU ¢ DenepanbHBIM 3aKOHOM OT
29.12.2012 No 273-®3 «0O06 obpa3zoBanuun B Poccuiickoii denepanuny», MPUKA30M
Munkynetypsl Poccum ot 08.10.2012 Ne 1077 «OG6 yrtBepkaenun Ilopsinka yuera
JOKYMEHTOB, BXOJSIIMX B cocTaB OuOmmoredHoro GoHma» ¢ y4eToM MHChMa
Muno6pazoBanus Poccun ot 23.03.2004 Ne 14-51-70/13 «O IlpuMepHOM IOJIOKEHHH O
oubaroTeke 001e00pa3oBaTENILHOTO yUpeKaeHUs», MeTonudeckux pekomenaanuii ®I'BHY
«HIIb um. K. JI. Ymmackoro» ot 31.05.2017.

1.3. bubnuoreka sSBISIETCS CTPYKTYPHBIM TOJIPa3/Ie]ICHUEM 00pa30oBaTeIbHONW OpTraHU3aIiH,
CO3JIaHHBIM B IIENAX OOecHeueHHsl MpaBa YYaCTHHUKOB OO0pa3oBaTeIbHOTO IIpolecca Ha
OecruraTHOE MOJIb30BaHNEe OMOJIMOTEYHO-UH(POPMAITMOHHBIMH PECYpPCaMHU.

1.4. Tlopsimox TONB30BaHUS MCTOUYHUKAMH HH(OpMAIMH, TNEepedyeHb OCHOBHBIX YCIYT W
YCIOBUS HX INPEAOCTABICHUS ONPEAEISIOTCS HACTOALIMM IOJIOKEHUEM O OHOIMOTeKe U
MpaBWJIaMU T10JIb30BaHMs OMOIMOTEKOM, YTBEPKIEHHBIMU PyKOBOJIUTENEM 00pa3oBaTeIbHON
OpraHH3alMH.

1.5. OpraHI/IBaHI/IH O6CJ'Iy>KI/IBaHI/IH Y4aCTHHUKOB O6pa3OBaTCJ'ILHOFO mponecca IMpoOu3BOAUTCA B
COOTBCTCTBHUH C IIpaBHJIaMH TCXHHUKU 0€30I1aCHOCTU U MMPOTHUBOIIOXKAPHBIMUA, CAHHUTAPHO-
TUTHUCHUYCCKHUMHA Tpe60BaHI/I$IMI/I.

2. Hean, 3anauu, pyHKuuu 0U0IHOTEKH

2.1. llen OUOJIMOTEKU COOTBETCTBYIOT IEJISIM 00pa30BaTEIbHON OPTaHHU3AIMK W BKITIOYAIOT
B ce0st B TOM uucie: GopMUpoBaHUE OOIICH KyJIbTYpbl JMUYHOCTA OOYYAIOIIUXCSI HA OCHOBE
YCBOEHHUS 0053aTeIbHOTO0 MHHHMYMa COJEpKaHHUsl 00111e00pa30oBaTeIbHBIX MPOrpaMM, HX
ajanrtanys K OJKM3HM B OOIIECTBE, CO3/IaHWE OCHOBBI [UJISI OCO3HAHHOTO BBIOOpa U
MOCJIEAYIOIIEr0 OCBOEHUSI Mpo(deccHoHaNbHBIX 00pa30BaTEeNbHBIX MPOrpaMM, BOCIHUTaHUE
TpaXTaHCTBEHHOCTH, TPYJOJIO0Us, YBaXKEHHUS] K MpaBaM U CBOOOJAM 4eloBeKa, JIIOOBH K
OKpy:karoliel npupoae, Ponune, cembe, hopMHUpOBaHHE 310pOBOTO 00pa3a KU3HU.

2.2. 3agauamu OMOIMOTEKH 00pa30BaTEILHON OpPraHU3aIUHY SBISTFOTCS:

o0ecrieyeHrne y4YacTHUKOB 00pa30oBaTeIbHOIO Mpoliecca TOCTYNOM K MH(pOpMaIuy,

3HAHWUSM, WJAESIM, KYJIbTYPHBIM IICHHOCTSIM ITOCPEJCTBOM  HCIIOJIH30BAHUS

610IMOTEeYHO-MH(POPMALIMOHHBIX PECYpPCOB 00pa3oBaTeIbHON OpraHU3aIiH;

e TMpPHBJICYCHHE  OOYYAOIUXCA K  CHCTEMAaTHYeCKOMY  YTCHHIO  y4eOHOM,
XYJI0’KeCTBEHHOM, HAy4YHO-TIOMYJISPHON JIUTEPATYPHI,

e COJICHCTBHE  pA3BUTHIO  [IO3HABATEIbHBIX  HMHTEPECOB W  CIIOCOOHOCTEH
oOyJaronuxcs;

e 00yueHue ocHOBaM OMOJIMOTEUHO-OMOIMOTrpaduIeckoit TpaMOTHOCTH;

e COJEHCTBHE NENAarormyeckuM pabOTHUKaM B TM0AO0OpE HAyYHO-METOAUYECKOMH
JTUTEPATyphl, ”HPOPMUPOBAHUE O HOBBIX MOCTYIUICHUSAX B OMOIMOTEUHBIN (HOHI,

e COBEpIICHCTBOBAHUE MPEIOCTABISIEMbIX OMOIMOTEKON YCIyT Ha OCHOBE BHEJIPEHUS

HOBBIX HH(POPMAIMOHHBIX TEXHOJOTHMH ¥ KOMIBIOTEpU3ANNK OUOINOTEUHO-
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WH(pOPMAIMOHHBIX TIpoleccoB, (opmupoBaHue KOMMOPTHOU OHMOIHOTEUHOM
Cpebl.

2.3. bubnroTeka BHIMOIHACT CAeAyOmne PyHKITUH:

2.3.1. ®opmupyet dhoHa OUOIMOTEUHO-MH(POPMAIIMOHHBIX PECYPCOB 00pa30BaTEIbHOM
OpraHH3aIiH:

e KOMIUIEKTYET OCHOBHOW (OHJ y4eOHBIMH, XYJO0KECTBCHHBIMH, HAyYHBIMH,
CIIPaBOYHBIMH, TIEATOTHICCKUMU U HAYIHO-TIONYJIIPHBIMU JOKYMEHTaMH,

e YY4acTBYeT B KOMIUICKTOBAHUH CIEIUATM3UPOBAHHOTO (DOHIA YIEeOHUKAMHU U3 YUCIIA
BXOJISIIINX B (he/lepaIbHBINA TIepeueHb YUeOHUKOB, IOMYIICHHBIX K UCIIOJIB30BAHHUIO
Py pealii3alii UMEIOIIUX TOCYAapCTBEHHYIO aKKPEIUTAIMI0 00pa30BaTENIbHBIX
mporpaMM  HadajJbHOTO OOINETr0, OCHOBHOTO OOINEro, CpeIHero oOIIero
oOpa3zoBaHusi, 1 y4eOHBIMHU TOCOOUSIMU, AOMYIICHHBIMH K HMCIOJb30BAHUIO TPU
peanu3anyy yKa3aHHbIX 00pa30BaTeIbHBIX MPOrPaAMM;

e AKKyMyJUpyeT (OH] JOKYMEHTOB, CO3/IaBaeMbIX B 00pa30BaTECIbLHON OpraHU3aIluu
(myOnmukammii ¥ pabOT MeAaroroB 00pa30BaTEIbHOM OpraHU3alMH, JIYYIIHX
HAYYHBIX Pa0OOT M pedepaToB yUaruxcs u Jp.);

e OCYILECTBISIET pa3MelleHIe, OpraHU3aIUIo0 U COXPAHHOCTh JOKYMEHTOB,;

e OpraHum3yeT U BeIeT CHpaBOYHO-OMONMOrpaduyeckuil ammapaT. KaTajoru
(ayipaBUTHBIN, CHUCTEMATHYECKUI), KapTOTeKH (CHCTEMATHYECKYH) KapTOTEKY
cTaTedl, TeMaTHYeCKHE KapTOTEKH), SJICKTPOHHBIM KaTayior, 0a3bl JaHHBIX I10
npoduo 00pa3oBaTeNbHON OpraHU3aIUH.

2.3.2. OcymiectisieT qudepeHIIMPOBaHHOE OMOINOTEYHO-HH(POPMAITHOHHOE
o0ciTyKMBaHUE 00YYarOIINXCS:

e TpenocTaBiseT MHPOPMAIIMOHHBIE PECYPCHI HA PA3TUYHBIX HOCUTEIIAX;

e oOpraHuszyer oOy4YeHHE HaBbIKAM HE3aBUCHUMOTO OMOJMOTEYHOTO MOJB30BATENs W
notpeburens nHGOPMaIUU, COICHCTBYET MHTETPALIMK KOMILJIEKCA 3HAHUM, YMEHHH
Y HAaBBIKOB Pa0OTHI C KHUTOW ¥ HH(pOPMAIIHEH;

e OKa3bpiBaeT MHGPOPMAIMOHHYIO TOJACPKKY B PEIICHHH 3a7]a4, BO3HHKAIOUINX B
mporecce  y4eOHOM, €aMo00pa3oBaTeNbHOM H  JIOCYTOBOM  JEATEIBHOCTH
o0yJaronuxcs;

e OpraHuU3yeT MAacCOBBIE MEPOINPHUATHS, OPUECHTUPOBAHHBIC HA pa3BUTHE OOmIEH U
YUTATEIBCKON KyIbTyphl TUYHOCTH;

e COJICUCTBYET IMEJArOTHYECKUM pAOOTHHKAM B OpraHu3aiuu 00pa3oBaTEIbHOTO
mpolecca 1 Jocyra 00y4aromuxcsl.

2.3.3. OcymecTBiser muddepeHIMpOBaHHOE O10IMOTEYHO-UHPOPMAIIIOHHOE
00CITy’)KUBaHHE MeAarorHuecKuX pabOTHUKOB!

e BBIABIACT HH(OOPMALIMOHHBIC MOTPEOHOCTH U yIOBJIETBOPSIET 3aIPOCHI, CBSI3aHHBIC
¢ oOy4yeHreM, BOCITUTAaHUEM O0yJarOIHuXCs;

e cojeiicTByeT TPOPECCHOHATBHOM  KOMIIETEHIIMM  TEIaroroB,  IMOBBIIICHUIO
KBaJTM(DUKAIIMH, TTPOBEJICHUIO aTTECTAINH,

e OCYIICCTBIISICT TeKyiee HHPpOpMupoBaHue (mHM uHHDOpMAIUK, 0030pbl HOBBIX
MOCTYIJICHUH M ITyOJIMKaIuii);



e CHOCOOCTBYET TMPOBEIACHUIO 3aHATHH 10 (QopmMupoBaHuio HWHGOPMAITMOHHON
KYJIbTYpBl 00y4aromuxcs, BisieTcst 630 UIst MPOBEACHUS MPAKTUUECKUX 3aHATUI
1o pabore ¢ HPOPMAIIMOHHBIMH PECYPCaMH.

2.34. OcymecTBisier Qg epeHImpOBaHHOE O6ubmoTeyHO-nH(HOPMAITIOHHOE
o0ciTy>)KUBaHHE poJuTeNiel (3aKOHHBIX PECTAaBUTEIICH) 00YYatOIIIXCS:

e YOBJIETBOPSET 3aIPOCHI MOJIb30BaTeNIeH U HHPOPMUPYET O HOBBIX MOCTYIJIEHUAX B
OnbIMoTEKY;,

e KOHCYJBTHPYET IO BOIPOCAM OpraHM3alUd CEMEWHOIO YTCHMs, 3HAKOMUT C
uH(pOpMaLKel 10 BOCIUTAHUIO JETEH;

e KOHCYJBTHPYET IO BOIIPOCAM y4eOHbIX U3JaHUN AJIs 00ydarouXcs.

3. Opranu3anus aesiTeJIbHOCTH OMOJIHOTEKH

3.1. OOmee pYKOBOJICTBO JESATEIHHOCTHIO OWMOIMOTEKHM OCYIIECTBISET PYKOBOAUTEND
00pa3oBaTeNbHON OpraHu3alyy.

3.2. HemnocpencTBeHHOE  pYKOBOJACTBO  OMONMOTEKOM — OCYLIECTBIseT  Mexaror -
O0uOIMOTEKaph, KOTOPHII Ha3HAYAETCSl PyKOBOJUTEIEM 00pa30BaTEIbHON OpraHU3aliH.

3.3. [lemaror-6mbiaMoTeKaph HECET OTBETCTBEHHOCTh B MpeAeiaX CBOEH KOMIIETECHIINH 3a
OpraHU3aLMI0 U PE3YIbTaThl AEATEIbHOCTH OUOINOTEKH.

3.4. Ilemaror-6mbnmorexkapnb pa3zpabaTeiBa€T U  MPEACTABISET  PYKOBOAUTEIIO
00pa3oBaTeNbHON OpraHU3alii Ha YTBEPKICHNE CICTYIONINE TOKYMEHTHI:

e TIOJIOXKEHUE 0 OMOIMOTEKe, MpaBUiia MOJIH30BAaHUS OUOIHOTEKO;
e TUIAHOBO-OTYETHYIO JIOKYMCHTAIIHIO.

3.5. B coctaB OMOJIMOTEKU BXOUT:

a0DOHEMEHT,;

e YUTAJILHBIN 341,

e OTAEN yu4eOHHKOB,

e oTaen uHpopMamoHHO-0uOIHorpaduyecKkoit padboThl;
e MeIHMaTeKa.

3.6. bubmuoredyHo-uHPOPMAIIMOHHOE OOCTYKHUBaHHE OCYIIECTBISETCS B COOTBETCTBHH C
I1aHaMu paboThl OMOIMOTEKH U PEKUMOM pabOThl 00pa30BaTENIbHON OpraHU3alllu.

3.7. Pexxum paboTbl 6ubIMOTEKH ompeaessieTcss OMOIMOTeKapeM C y4eTOM pekuMa paboThl
oOpa3oBaTenpHOU opranu3anuu. OQUH pa3 B MECSII TPeTyCMaTPUBAETCS CAHUTAPHBIN JIeHb, B
KOTOPBIN 00CTyXKHBaHKE MOJIb30BaTeNel He TPOU3BOIUTCS.

4. Yder nocTynjieHusi 4 BbIOBITHS JOKYMEHTOB 0H01M0TedHOro GoHxa

4.1. Tlpuem nokyMeHTOB B (pOH] OMOITMOTEKH BKIIOYAET CIAEAYIONINE ONIEPAIINHN:



e CBEpKa IOCTYIUICHHMH C TEPBHYHBIM YYETHBIM JOKYMEHTOM (HaKiaaHas, akxT),
BKJTIOYAIOIIUM CITUCOK MOCTYNHBIINX JOKYMEHTOB;

e COCTaBJICHHE IEPBUYHOTO YYETHOrO JIOKYMEHTa JUIi TOCTyIUIeHHH 0e3
CONPOBOJUTENBHON IOKYMEHTALINH;

e pErucTpanys NOCTYNHMBIIMX JOKYMEHTOB B PETUCTPAaX CyMMapHOTO, IPYIIIOBOTO U
unuBrayansHoro yuera (FOCT 7.0.93-2015 «bubnuoreunsiii ponn. TexHomorus
(hopmMHupOBaHU»).

4.2. llpu mOMONHEHUH OCHOBHOTO OuOIMOTEYHOro (OoHAA HEOOXOAUMO COOJNIIOIAThH
TpeboBanuss dDenepanbHoro 3akoHa ot 25.07.2002 Ne 114-®3 «O mnpoTUBOACHCTBUHN
HKCTPEMHUCTCKON AEATeNbHOCTHY». JJOKYMEHTBHI, BKIIOUYEHHBIC B IEPEUCHb IKCTPEMHCTCKUX
MaTepHaJIOB, TPUOOPETATh 3aIPEIICHO, IPU BISBICHHH UX B (DOHJIE — U3BIMATh U3 JJOCTYTIA.

4.3. Yyet u 06paboTka TOKyMEHTOB OMOIMOTEYHOTO (POH .

4.3.1. Yaer u 006paboTKa JOKYMEHTOB OCHOBHOTO (hOHJa OCYIIECTBISACTCS MHIANBUIY AJTbHBIM
criocoboMm. CBelmeHUss O TOCTYNHMBIIMX II€YATHBIX JOKyMEHTax BHoOcsiTcs B «KHuUry
CYMMAapHOT0 y4eTa JOKYMEHTOB OCHOBHOTO (DOHIa».

[TocTynuBmIMM JOKYMEHTaM MPUCBAUBAIOT HHIWMBHUIYaJIbHBIM PErMCTPAllMOHHBI HOMEp
(MHBEHTapHBI HOMEp WM WHOW 3HAK, MPUHSTBHIA B KaYeCTBE PETHCTPAIIMOHHOIO HOMEpa,
CHCTEMHBIN HOMEp VIS SJICKTPOHHBIX JOKYMEHTOB) U IIH(P XpaHCHUS.

Perucrpanmonnsie HOMEpa W IUGPHI OTMEYAIOT B PETHCTPax HWHAWBHIYAIBHOTO ydeTa
JOKYMEHTOB — HHBEHTAPHON KHUT€, KAPTOTEKE PErUCTPAIK Ia3eT, )KypHaJIoB, yUeTHOH 6a3e
JTAHHBIX.

Bce sk3eMmuisippl OpUHATBIX W3JAaHUM TeMmnentoroTcsa. lltemnens ¢ HanMeHOBaHHEM
0o0pa3oBaTeNbHON OpraHu3alud JOJKEH OBbITh MPSIMOYTONBHOW (OPMBI, pazMepoM He
ooubre ueM 1,5x4 cMm.

[Itemnens cTaBUTCS Ha 000POTE TUTYJIHHOTO JHCTA (MIPU OTCYTCTBUH THTYJIBHOTO JINCTA —
Ha TICPBOM CTpaHMIE TEKCTa IMOJ 3ariaBueM), Ha 17-il cTpaHHUIlE TOJ TEKCTOM B JICBOM
HIDKHEM YIIIy U Ha 000poTe KaKIoro nmpuioxkeHus. Ha Opomrtopax M KypHajiax MITEMIIENb
CTaBUTCSI TOJIBKO Ha 00JI0KKE MIJIM Ha IEPBOM CTPAHUIIE TEKCTA.

CocraB ocHOBHOTO (hoHAa (GUKCHpPYETCS B KapTOYHOM aidaBUTHOM KaTajore, B
ANEKTPOHHOU 0a3e TaHHBIX OMOTUOTEKH.

4.3.2. Yuer m o0OpaboTka crnenuanu3upoBaHHoro ¢onma. Crenuanu3upoBaHHBIA (QOHA
YUUTBIBAETCS U XPAHUTCS OT/AEIBHO OT OCHOBHOTO OMOIMOTEUHOTro (hOHIA.

VY4er NOKYMEHTOB CHEIMAIM3HUPOBAHHOTO (POHAA, KaK MHOTO’K3EMIUIIPHON JIMTEepaTyphl,
OCYIIECTBISIETCSl TPYMIOBBIM crocoOoM M oTpaxkaercss B «KHure cymmapHoro yuera
yueOHoro oHma» U B KApTOTEKE PErUCTPAIIMOHHBIX KapTOUeK.

Ha xaxnoe HauMeHOBaHHE JOKYMEHTOB CHEUaTU3UPOBAHHOTO (POH/IA 3aBOJAUTCS OTAEIbHAs
ydyeTHas kaprouka. Kaproukum c OubmmorpadguyueckuM omucaHueM H3JaHUH Y4eOHHKOB
paccTaBiIAIOTCA B YYETHYIO KapTOTEKy IO KjaccaM, a BHYTPHU KIJIACCOB — MO andaBuTy



(dbamMunmii aBTOpoB WM 3aryiaBuid. [IJiss KOHTPOJIS 32 COXPAaHHOCTHIO YUYETHBIX KapTOUYEK OHU
peructpupytotcs B «KypHaie perucTpaliuu yYeTHbIX KapTOueK yueOHUKOBY.

Texuuyeckas 06paboTKa TOKYMEHTOB MIPelyCMaTPUBACT CIEAYIONINE ONepaliu;

e TIPOCTABIICHHE HA KAXIOM JOKYMEHTE INTEMIICNsi OMOIMOTEKHM B COOTBETCTBUHU C
nyHKTOM 4.3.1 HACTOSIIET0 MOJI0KEHUS,

e WU3TOTOBJICHHE M TPHUKPEIUICHHE K ITOKYMEHTy macrmopra ydeOHuka. Ilacmopr
y4eOHUKa MPHUKJICHBACTCS Ha TOCIEAHECH CTpaHWIle YYeOHWKA. 3aroiHsIeTCs MPU
BBIJAY€e YUTATEIO.

VYuer crienuanTu3upoBaHHOro (poH/Ia MPEIyCMaTpUBACT OTPAXKEHUE €r0 COCTaBa B CIIPABOYHO-
oubmmorpaduueckom armmapare OMOIMOTEKH, B TOM YHCIIE B AJICKTPOHHOU 0a3e JaHHBIX.

4.4. BpIObITHE TOKYMEHTOB OMOJIMOTEYHOTO (hOH .

4.4.1. IlpuuuHBbl, IO KOTOPHIM JIOKYMEHT MOXET OBITh BBIBEJCH U3 COCTaBa OMOIMOTEYHOTO
¢doHIa, BKIIOYAIOT B TOM YHCJIE BETXOCTh, ACPEKTHOCTh, yCTAPEIIOCTh IO COICPKAHHIO,
yTpaty. WckmtoueHue AokyMeHTa u3 OMOMMOTEYHOro (PoHIa MPOBOAUTCS HA OCHOBAaHUU
aHajM3a cocTaBa OMOIMOTEYHOTO (POHIA U PE3YIBTATOB €TO MPOBEPKH.

4.4.2. Tlog BETXOCTHIO JIOKYMEHTA IOHUMAIOT PE3YJIbTAT €CTECTBEHHOTO CTAPEHUS WU
(bu3MUYECKOro U3HOCA JOKYMEHTA.

4.43. Tlom neeKTHOCTHIO JOKYMEHTa IOHWUMAIOT YACTHYHYI0 WJIH TOJHYIO yTpaTy
AKCIUTYyaTAllMOHHBIX KAUeCTB JOKYMEHTA B pE3yJIbTaTe BHEIIHETO BO3/ICHCTBUS.

4.4.4. Tloxg ycTapenocThi0 MO COJAEPKAHUIO MOHMMAIOT TMOTEPI0 aKTyalbHOCTH TEMAaTHKH,
MOATBEP)KIAEMYI0  OTCYTCTBHEM  CIOpOca  4HUTaTeneil,  HeBOCTpeOOBAaHHOCTHIO B
nepepacnpeIeIieHUd U peaan3aluu.

4.45. Tlox yTtpaToii JOKyMEHTa IMOHMMAIOT €ro OTCYTCTBHE B (hoHme OMOIMOTEKH IO
OpUYMHAM TIOTEPH, XWIICHUs, OCICTBUH CTUXUIHOTO, TEXHOTEHHOro (B TOM 4YHCIIE
XaKepCKOM aTaku HEBOCCTAHOBUMOT'O COOSI 3JIEKTPOHHOTO 00opyoBaHUs) WIn
COIMAIIEHOTO XapaKTepa, 10 HeyCTaHOBJICHHOHN NMPHYNHE.

4.4.6. Tlpouecc HCKIIOYEHUs JOKYMEHTOB M3 (oHIa OUOIMOTEKH OCYIIECTBISETCS B
cootBeTcTBUM ¢ [lopsaKoM ydera TOKyMEHTOB, BXOJAAIIMX B COCTaB OMOIMOTEYHOTO (HOHIA,

YTBEP)KJICHHBIM Mprka3zoM MuHKyabTypbl Poccun ot 08.10.2012 Ne 1077.

4.4.7. BpiObITHE JOKYMEHTOB OMOIMOTEYHOTO (HOHIA IMPOU3BOAUTCS B pE3yJIbTaTe HUX
CIMCaHMsI KOMHCCHEHN, CO3/TaHHOM PYKOBOJUTENEM 00pa30BaTeIbHON OpraHu3aluy.

4.4.8. Yrunuzamusi CIHUCAHHBIX JOKYMEHTOB OWOMMOTeYuHOro (OHAA TPOUZBOIUTCS B
COOTBETCTBHUU C 3aKOHOJATEILCTBOM Poccuiickoit denepanni.

5. [IpoBepka nokymMeHTOB O0MO1HOTEYHOTO (pOHIA



5.1. IlnanoBas mpoBepKa TOKYMEHTOB OHONHOTEYHOTO (OHTA TPOBOIUTCS C
MIEPUOJNYHOCTHIO OJIMH pa3 B MATh JIET HA OCHOBAHWUU TpaduKa MPOBEPKU, YTBEPKICHHOTO
OMIIHOTEKapeM.

5.2. BHerutanoBas mpoBepKa JOKYMEHTOB OMOJIMOTEYHOTO (POH/Ia IPOU3BOIUTCS B
00s13aTeIbHOM TOPS/IKE:

e TpU MOCTYIUICHUU HOBBIX IOKYMEHTOB B (DOHJ;

e TIIpH BBISBJICHUH (PAKTOB XUIICHUS, 3I0YIIOTPEOICHUS WK TIOPYHU TOKYMEHTOB,;

e B cCllydyae CTUXUHHOTO OECTBUS, MOXKapa WIH JPYTUX YPE3BbIYANHBIX CUTYAIINH,
BbI3BaHHBIX IKCTPEMAJIbHBIMU YCIIOBUSIMU,

e TIpU PeOpraHU3allMy WIN JUKBUAIMH 00pa30BaTEIbHON OpraHU3allHH.

5.3. Ilo utoram mpoBepkH 3aBeqyHOIIUNA OUONMMOTEKON cocTaBisieT akT. Eciam kakue-To
JIOKYMEHTBI OTCYTCTBYIOT IO HEYCTAHOBJIECHHOW MpPHUYMHE, TO K AKTy MPHUKIAIBIBACTCS UX
CIHCOK, B KOTOPOM (DUKCHPYIOTCS CBEACHUS O KOJIUYECTBE IOKYMEHTOB OMOIMOTEYHOTO
dboHIa B HATUYMM M KOJUYECTBE OTCYTCTBYIOIIMX JOKYMEHTOB, B TOM 4YHCJIE IO
HEYCTAHOBJICHHON NpHYMHE. B akTe Takke yKa3bIBaeTCs HOMEpP U JlaTa aKTa Mpelblaylen
MIPOBEPKHU.

5.4. IlpoBepka OubnuoTeuHoro ((oHAA Ha HaJUYKWE JIOKYMEHTOB, BKJIIOYEHHBIX B
denepanbHBId CIIHCOK AKCTPEMHUCTCKUX MATEpPHAIIOB, ONMYOJIMKOBAaHHBIA HAa OQPHUITHATEHOM
caiite MunucrepctBa toctunimu Poccuiickoit denepanu, MPOBOAUTCI B COOTBETCTBUU C
OTJIETTbHBIM JIOKQJIbHBIM aKTOM 00pa30BaTEIbHOM OpraHU3aIiu.

5.5. Ilpu BbIsBIECHMM B HpolLecce NpoBepKU (OHAA OTCYTCTBYIOIIMX JOKYMEHTOB U
HEBO3MOXXHOCTH YCTAQHOBJICHMS BHMHOBHBIX JIML[ YOBITKM IO HEIOCTayaM CIHCHIBAIOTCS B
COOTBETCTBHUH C JCHCTBYIOINUM 3aKOHOAATEIbCTBOM.
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